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|. Ha3BaHue NPpaKTHUKHU: IPOU3BOACTBEHHAs IIPAKTHKA.

Tumn: mpakTHka 1Mo MOTYYEHUIO MPO(ECCHOHAIBHBIX YMEHHH U OMbITa MPO(hecCHOHAIBHOM
NEeSATEIbHOCTH.

®dopwma: HenpephIBHAS.

Crioco6 mpoBeieHus: CTaloHapHasl.

Il. In¢pp npakTHKHU:

38.03.04 «I'ocyrapcTBEHHOE M MyHULIMIIAIILHOE YIIPABIICHUE)

I11. Ieau u 3a1a4u NPAKTUKU:

A. llesin NpaKkTUKH.

Llenpi0 MPOU3BOACTBEHHOW MPAKTUKU SABISETCS IPHOOPETEHHE HABBIKOB pPAa0OTHI B
MO/IPA3JEIIEHUAX TOCYJapCTBEHHBIX UM MYHULUIAIbHBIX OPraHoB, HWHBIX OpraHu3aluuil Hu
YUpEXKJIEHUN; YIIIyOJIeHHe TEOPEeTUYECKHX 3HAHUM, IOJyYeHHBIX TPH OCBOCHHM Y4YEOHBIX
aucuiuine no HampasieHuto 38.03.04 «['ocymapcTBEHHOE M MYHHUIUMIIAJIBHOE YIIPABIICHHEY;
BbIpaOOTKa y CTYAECHTOB YMEHHs HCIIOJIBb30BaTh MOJYYCHHbIC 3HAHHMS HA MpAKTHUKE, TPUHUMATH
YIpaBJICHYECKHE PEIICHUs, OPraHU30BbIBATh B3aUMOJICHCTBUE OPraHOB BJIACTH U OOLIECTBEHHBIX
opranusaiuii; ¢popMupoBaHue B XOJ€ MCIOIHEHHS JOHKHOCTHBIX OOS3aHHOCTEH Ha BBIACIEHHOM
paboueM MecTe YHUBEPCAITbHBIX, 00MIENTPO(PECCHOHAIBHBIX B MPOGECCHOHATBHBIX KOMITETCHITHA.

b. 3agaun npakTuKH.

- COBEPILIEHCTBOBAHNE HAaBBIKOB IMCbMEHHON U YCTHOM KOMMYHMKAIIMN HAa PYCCKOM SI3bIKE B
nporecce NpopecCHOHANBHOIO B3aUMOAECHCTBHS C YYETOM KYJIBTYPHOT'O KOHTEKCTa OOIEHHUS Ha
OCHOBE COBPEMEHHBIX KOMMYHUKATHUBHBIX TEXHOJIOTHH;

- OBJIA/ICHUE COBPEMEHHBIMHM TEXHOJOTHSIMHU JEIONPOU3BOJCTBA M JOKYMEHTOOOOpOTa B
opraHax rocyfapcrBeHHo Biactu Pocculickoi @enepanuu, opraHax rocyJapCTBEHHOM BIIACTH
cyosekToB Poccuiickoit deneparuu, opraHax MECTHOTO CaMOYIIPaBJICHUS, TOCYJAapCTBEHHBIX H
MYHUIMIAIBHBIX OpraHU3alUsaX, HAYYHBIX M OOpa30BaTEIbHBIX YUPEXKIEHUSAX, OOIIECTBEHHO-
MOJINTUYECKUX, KOMMEPUYECKUX U HEKOMMEPUECKUX OPTaHU3alMsIX;

- pa3BUTHE HABBIKOB IIOMCKAa, aHalIM3a W TPUMEHEHUs B CBOel mpodeccHoHaIbHOM
NEeSTeIbHOCTH ~ 3HAHUW  HOPMATHBHO-TIPABOBBIX  AKTOB  (BKJIIOYAs ATUYECKHH  KOJEKC),
pErIaMeHTUPYIOIINX KaK JAESITENIbHOCTh BCEM OpraHnu3aluy WIA YUYPEXKICHUS, TaK U JOJKHOCTHBIE
0053aHHOCTH OT/IEIbHBIX CIIEUAINCTOB;

- IpHOOpETeHNE HABBIKOB aHAJTUTUYECKON M SKCIIEPTHOM IESTEILHOCTH B FOCYIapCTBEHHBIX
Y MyHULUIIAJIBHBIX OPraHax, MHbIX OPraHU3aALMIX U YUPEKICHUSX;

- IpuoOpeTeHue omnbITa paboThl B TPYJIOBBIX KOJJIEKTUBAX, CIIOCOOHOCTH OCYIIECTBIISTh U
OpraHU30BBIBAThH MPO(PECCHOHATFHOE B3aUMOACHCTBUE MIPU PEIICHUHU TPOU3BOICTBEHHO-TIPABOBBIX
3a/1a4 ¥ JOCTUKEHUM KOMaHHBIX LIeJIeH;

- IPUMCHCHHUEC COBPEMCHHBIX I/IH(1)OpMaHI/IOHHO'KOMMYHI/IKaHI/IOHHBIX TCXHOHOFHﬁ, BKJIro4as



0a3pl NaHHBIX, MPUMEHIEMBIX B KOHKPETHON OpraHM3alliil WIH YUYPEKIACHHS, IS PEHICHUS
MPAKTUYECKUX 3a/1a4, TOCTABJICHHBIX PYKOBOJUTEIEM OpraHU3aluu (OTACIBHOIO MOAPA3ACICHHUS ).

IV. MecTo npou3BOACTBEHHOM NPaKTUKU B cTpyKkType OOIL.

A. HNudopmanus 00 o0pa3oBaTeIbHOM CTAHAAPTE U YUeOHOM IJIaHe:

1. Yuebnwiti naan b6axanaspuama (6axanaep (OC MI'Y): Ub TOCYIAPCTBEHHOE U
MYHULUITAJIBHOE YIIPABJIEHUE. Hanpasnenue noaroroBku 38.03.04 «["'ocynapcTBeHHOE U
MYHULUIIATBHOE YIIPABICHUEY.

b. Undopmanusi 0 MecTe NIPAKTUKH B 00pPa30BATEILHOM CTAHAAPTE M Y4eOHOM IJIaHE:

[TpaxTHKa sIBIsSIETCA CAMOCTOSITEILHOM 4aCThIO MOJATOTOBKY KBaTU(UIIMPOBAHHBIX KaJIPOB IO
HarpaBieHuto moarotoBku 38.03.04 «I"ocynapcTBEHHOE M MyHULIUIIATILHOE YIIPABICHUEY», HAPSTY C
0a30B0Oi1 4aCThIO; BAPMATUBHOM YaCThIO; HAYYHO-MCCIIEI0BATENbCKON paboTOM U rocyaapcTBEHHON
UTOTOBOU aTTeCTaIlUEH.

B. IlepeuyeHb IUCHUIIMH, KOTOPbIE J0JIKHBI ObITH OCBOCHBI JJIs1 HAYAJIA IIPOXO0KACHUS
AAHHOU MPAKTUKH:

[Ipu mpoxokIEeHWH TPAKTUKK CTYIEHTHI YIIyOJSIOT U 3aKpeIUISIOT 3HAHUS W HaBBIKH,
MOJIyY€HHbIE MUMU Ha JIEKIIMOHHBIX M CEMHHAPCKUX 3aHATHSIX B paMKaxX CIEIyIOMMX Y4eOHBIX
KYPCOB: OCHOBBI T'OCYJJapCTBEHHOTO U MyHHUIIUTIAIILHOTO YIPaBIEHUS, UCTOPHS, hunocodus, JTOruka,
TEOpUS MOJIMUTUKH, COLIMAIbHAS TICUXOJIOTHS, OCHOBBI YIIPABJICHHS IEPCOHAIOM, KOHCTUTYIITUOHHOE,
MYHULUIAIBHOE, aJMHUHUCTPATUBHOE, TpakJIaHCKOE MPaBO, SKOHOMUYECKHE JUCLMILIUHBI,
MEHEPKMEHT, MAapKETHUHT, TOCYJapCTBEHHbIE W MYyHHUIHUNaIbHble (UHAHCH, (UHAHCOBBIH
MEHEP)KMEHT, OCHOBBI MAaTE€MaTH4YeCKOrO0 MOJIEIUPOBaHUs, HWH(GOPMALMOHHBIE TEXHOJOTHH,
rI100amuCcTHKa (MUPOBAs MOJTUTHKA), TPUHITHAE U UCIIOTHEHUE TOCYIaPCTBEHHBIX PEIICHU.

Takke 3akperuvIsioTcsl 3HaHUS, IOJYyYEHHbIE B XOJ€ OCBOCHHUS CHEIHATU3UPOBAHHBIX
TUCHUIUIMH: MEXKYJIbTYPHBIE W JI€JIOBbIE KOMMYHMKAIUHM, KOHQIMKTOJIOTHUS, MOJUTHUYECKHM
MEHEKMEHT.

I'. O6mas Tpy10eMKOCTh NPOU3BOACTBEHHOI NPAKTUKH COCTABJISIET:

- s HanpasieHus 38.03.04 «l ocynapcTBeHHOE M MYHUIMTIIAIILHOE YIIPAaBICHHE» 3
3a4eTHBIX equHUI, 1084,

JI. ®opma UTOroBOM aTTEeCTALUM: 3a4ET.

V. ®opMbl NIpOBeAeHHUS NPOU3BOACTBEHHOH IPAKTUKH

[IpousBojcTBEHHAsT TMpAKTUKA SBISETCS KAaMEPAIbHOW, MPOXOMUT B NPOGUIBHBIX
YUpEeXICHUAX U He TpeOyeT KOMaHAUPOBaHUS CTYAeHTOB. [IpakTuka MOXKeT OCYIIECTBISTHCS KaK B
KOJUIEKTUBHOM, TaK U B MHIAUBUAYAJIBHOM HOPSIJIKE.

MectamMy TIPOXOXKACHHS TMPOU3BOJICTBEHHOW MPAKTHKUA MOTYT OBITh TOCYJIapCTBEHHBIE
YUPEKIEHUSI, KOMMEPUECKHE CTPYKTYpbl, HEKOMMepUeckrue opranu3anud. OCHOBHBIMU MECTaMu

MPOXOKACHUA IPAKTUKHU SABJIAOTCA OpraHbl SaKOHOHaTeHBHOﬁ W UCIIOJHUATEILHON BJIACTH, OpraHbl



[IpaBuTenbCcTBA,  OpraHbl  MECTHOTO  CaMOYIMpABJIEHUS,  OW3HEC-CTPYKTYphl,  Hay4HO-
MCCIIEI0BATENILCKUE MHCTUTYTHI, SKCIIEPTHO-aHATUTHUECKUE IICHTPHI, a Takoke (POH/IbI, aCCOLUAINH
Y VHbIE HEIIPABUTEIIbCTBEHHbBIE U HEKOMMEPUYECKUE OOBEANHEHMS.

[Ipon3BoaCTBEHHAss NPAKTHKA OCYLIECTBISETCS Ha OCHOBE JIOTOBOPOB U IIHCEM-
MIOATBEPXKIEHUN OT OpraHM3alil, KOTOpPbIE MPENOCTABIISIOT MECTa AJI MPOXOXKIACHUS MPAKTUKU
cryaentam ¢unmnana MI'Y umenun M.B JlomoHocoBa B r.EpeBane, 0 TOTOBHOCTH NPHUHSTH TPYIIIBI
MPAKTUKAHTOB Ha 0€3BO3ME3THON OCHOBE.

Y4eOHbIMU MJIaHAMU IPEAyCMOTpPEHA IPOU3BOACTBEHHAs IPAKTHKA B JIETHEE BPEMSI:

- st HanpaBiieHus 38.03.04 «I['ocymapcTBEHHOE W MYHHITUTIIAIBHOE yIpaBJIeHHE» B 4

ceMecTpe — MPOU3BOJICTBEHHAS - 2 HEJICITH.



VI

Pacnipenesnienue Tpy10eMKOCTH MO pa3aesiaM H TeMaM

/i Pa3zjnensl (3Tanbl) NIPAKTHKH Buael npou3BoaCTBEHHOM ®opMbI TEKYLIET0
padoThl HA IPAKTHKE, KOHTPOJIS
BKJII0Yasi
CaMOCTOSITEILHYIO PadoTy
CTY€eHTOB H
TPY0eMKOCTb (B yacax)
[Tpon3BoaCTBEHHAS CamocrosiTenbHas paboTa: | ATTectanus Mo UToram
MIPAKTHKA. JUTS HAalIpaBJICHUS MPAKTUKU TPOBOJIUTCS Ha

IToaroToBUTENBHBIN TTEPUO] -
3HAKOMCTBO C PEKHUMOM PaOOTHI
OpTaHU3aIMH U STHIECKUM
KOJ/IEKCOM, MHCTPYKTaX 10 TEXHHUKE
0€301acHOCTH, 3HAKOMCTBO C
JOJDKHOCTHBIMH 00S13aHHOCTSIMH,
U3y4eHHe HOPMATUBHO-TIPAaBOBBIX
aKTOB, OMPEIEISIFOIINUX PadboTy
OpraHu3aIMy U €€ CTPYKTYPHBIX
MOApa3ICTICHAMN.

OCHOBHOU TMEPHOJ - BHITIOJTHEHUE
VH/IMBUTYaJIbHBIX 33 JaHUN
PYKOBOJIUTES IPAKTHKH OT
OpTraHU3aINH1, CBSI3aHHBIE C
OCYILECTBICHHEM NPO(ecCHOHATEHON
KOMMYHHKAIIUHU, 00ecreueHneM
IIeNTOTIPON3BOICTBA U
ITOKYMEHTO000pOTa, H3yYCHUEM H
NPUMEHEHUEM HOPM TIpaBa,
QHATUTHYECCKOH NI TETLHOCTBIO,
paboToii ¢ HHPOpPMALIMOHHBIMU O6a3aMH
TAHHBIX | JIP.

3aKIIIOYUTENBHBIA IEPUOT —

o opMIICHHE XapaKTEPUCTHKH,

JIHEBHHUKA X OTYCTA IO MPAKTUKE.

«I"ocynapcTBeHHOE U
MYHHIIHIIAIBHOE

ynpasnenue» 108 gacos.

OCHOBaHUH 0(OPMIICHHOTO B
COOTBETCTBHH C
YCTaHOBJIEHHBIMU
TpeOOBaHUSAMH JTHEBHUKA C
COJIepKaIMMCs B HEM
OT3BIBOM PYKOBOJIUTEIS
IIPAKTUKYU OT IPEIIPUATHS,
YUpEXKIECHUS WU
opranuzanvu. B
3aBUCHUMOCTH OT
CHEIMATIN3aLUN YUPEKACHUS
JUIS KaKJOTO OTPaciIEBOrO
WJIA TEMAaTHYECKOTO MPOQHIIsL
MOTYT OBITH MTPEyCMOTPEHBI
JOTIOJTHUTENbHBIE
TpeOOBaHUS K OTUYETY IO
npaktuke. [lo ntoram
aTTECTALlMU BBICTaBISETCS

«3a4TEHO» / «HE 3aUTECHOY.




VIl.  Coaep:kaHue NPAaKTHKH 110 3TANIAM.

[ToaAroTOBUTENBHBINA MEPHOJ] - 3HAKOMCTBO C PEXUMOM pabOThl OpraHU3alUU U ATUYECKUM
KOJ/IEKCOM, MHCTPYKTaX 110 TEXHUKE OE€30MaCHOCTH.

OCHOBHOM IEpHOJ - BBIIIOJHEHUE UHAWBUAYAIBHBIX 3alaHUN PYKOBOAMTENS IMPAKTUKU OT
OpraHu3alliy, CBSI3aHHbBIE C OCYILECTBIEHUEM MPO(EeCcCHOHATBHON KOMMYHHUKAIMH, 00ecrieueHueM
JIeNTOTIPOU3BOICTBA U IOKYMEHTO000pOTa, U3yUYEeHHEM U IPUMEHEHUEM HOPM IIpaBa, aHATUTUIECKOM
JesATeTLHOCTBIO, pab0TOM ¢ MHGOPMAIIMOHHBIMU 0a3aMH JTAHHBIX H JIP.

3aKIIIOYUTEIbHBIN NEpHo/] - 0pOPMIIEHUE XapaKTEPUCTUKH, THEBHUKA IPAKTUKU, OTYETA IO
IIPAKTHKE.

VIIl. IlepeyeHp koMmeTeHUUH, (opMHpyeMBIX B pe3yibTare IPOXO0XKIACHHUS

NMPAKTUKH - 110 BUAAM KOMIIETEeHIMIA:

Kon Conep:xxanue KOMIETEHIIMA IlepeyeHb MIaHNUPyeMbIX
(popmupyemoit pe3yJbTaToB 00y4eHHs O
KOMIIETCHIIUH AUCHHUILINHE

VYK-12.b CriocoOHOCTb OCYILIECTBIISATh 3HaeT o01ue NPUHLIUIBL, (OPMBI U

COIMATbHOE U MTPOPECCUOHATBPHOE | MEXaHU3MbI KOMaHIHOW paboTHI,
BBaHMOI[eﬁCTBHG AJIg peajindaliun HaIlpaBJICHU, CHOCO6BI 1 MOoJciIn

CBOEH pOJIU B KOMaH/JIE U KOMAaHJIHOI'O B3aUMOIECHCTBUSI.
JOCTHKEHUSI KOMaHIHEBIX IIeed U YMeeT onpenensaTs CBOE MECTO
3amay (To3uIMIo, poJib) B KOMaH/IE;

peanu30BaTh B CBOEH JAEATEIIbHOCTH
KOMaHTHEIC 3a/1a4H;

Bnaneer HaBbIKaMu poJIEBOTO
B3aMOJICHCTBHUS, OIICHKA KOMaHTHBIX
JIEUCTBUI B COIMAIILHOMN 1

PO eCCHOHATBHON e TETHHOCTH.

VK-13.b CnocoOHOCTh HCTIOB30BATh 3HaeT COBPEMEHHBIE TPUEMBI U METOIbI
COBpeMEHHbIE HH(OPMALIMOHHO- UCIIOJIb30BAaHUS CPEJICTB
KOMMYHHKAITMOHHBIC TEXHOJIOTHH B | MH(OOPMAIIMOHHBIX U
aKaJeMHYecKon U TEJIeKOMMYHUKAIIMOHHBIX TEXHOJIOTUH B
npodeccuoHansHOM chepax aKaJeMHIeCcKol U MpoeCCHOHATHHON

chepax.

YMeeT oCyLeCTBIATh
KOMMYHHUKAIIMOHHYIO JAESTEIBHOCTD B
npoeccCHoHALHOM 1 aKaIeMUIECKOM
Cpelie ¢ UCIOJIb30BAaHUEM JJIEKTPOHHBIX
Y T€JIEKOMMYHUKAIIMOHHBIX CUCTEM
KOMMYHHUKAIMH, a TAKKE COLIMAIIBHBIX
CETEH.

Bitameer HaBbIKaMM MCTIOJIb30BaHUS
Pa3IUYHBIX CPEACTB KOMMYHUKAIIH B
po¢eCCHOHAIBHON 1 aKaJIEeMUYECKOU
eI TETbHOCTH.

Bnaneet HaBRIKAMU
COBEPIIICHCTBOBAHUSI COOCTBEHHBIX
BO3MOKHOCTEHN MUCIOJIb30BAHUS
COBpPEMEHHBIX HH(POPMAITMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTUH, JJIs
WCIIO0Ib30BaHUS UX B aKaJIEMUUECKOU U
npodeccuoHaIbHOU chepax.




IX. Hcnoan3yemble o0Opa3oBaTe/bHble, HAy4YHO-MCCJIEI0BATEIbCKHE M Hay4HO-
NPOU3BO/ICTBEHHbIE TEXHOJIOTHH.

[lpon3BoacTBeHHAs MpakTHKa Oa3uWpyeTrcs Ha  TEXHOJIOTHSX, HCIONB3YEMBIX B
TOCYAAapPCTBEHHBIX YUPEKICHUAX, MyHUIIUITAIbHBIX OPTaHaX U HHBIX YUPEKICHUSIX M OPTaHU3AIIIX
U1 3 PEKTUBHOTO TOCTUKEHUS 1IeNIeii OpraHu3anuu.

B paMkax moAroToBKU M MPOBEACHUS MPAKTUKU CTYIEHTOB OPTaHU3YIOTCS:

- JIGKIMU PYKOBOAWTENS TPAKTHKA B OpPraHU3allld, pacKpbIBalomas TpeOOBaHUS W
0COOCHHOCTH MPOXOKACHUS ITPAKTUKU HA TOM WJIM HHOM pabodeM MecTe CTyIeHTa-PaKTUKaHTa;

- BBOJHBIA HMHCTPYKT@X CIIELUAINCTA MO YIPABICHHUIO MEPCOHAJIOM B OpPTaHU3ALUU IO
TEXHUKE 0€30IacHOCTH, MpaBUiaM pabOThl ¢ KOMIBIOTEPHOW U MPO(ECCHOHATEHONW TEXHUKOH, 110
IpaBUJIaM BHYTPEHHETO PacIopsKa U TpeOOBaHUAM, TPEIbIBISIEMBIM K CTyICHTaM NPAaKTHKaHTaM;

- mnpodeccHuoHaNbHOE B3aMMOAEHCTBHE Ha paboyeM MecTe €O  CHEeHUATUCTaMH
NOJpPA3/IeIeHuil B YUPEXKIEHUH WJIM OpraHu3alMM, 3a KOTOPBIMH 3aKpEIUIIOTCS CTYJEHTHI-
NPAaKTUKAHTBl Ha BpeMS MPOXOXKJIEHHUS MPOU3BOJCTBCHHON MPAKTUKU B LENAX PELICHUS
IIOCTABJICHHBIX 3371a4;

- COBEpIICHCTBOBAHUE TOIYYEHHBIX CTYACHTAMU-TIPAKTUKAHTAMH 32 BpeMs 0Oy4eHHs U BO
BpeMs1 y4eOHOH MPaKTUKU HAaBBIKOB padOThI B MPO(ecCHOHANBHBIX 0a3aX JaHHBIX, KOPIOPATUBHOM
OubIMoTeKe, CETH UHTPAHET U JP.;

- TpoBefeHHE TPO(ECCHOHAIBHBIX TPEHWHTOB M MAaCTEepP-KJIAcCoB ISl CTY/AEHTOB-
NPAaKTHUKAHTOB, HAIPABJICHHBIX Ha Pa3BUTHE HABBIKOB, HEOOXOAMMBIX /ISl YCIICITHOTO POX0XKICHUS

HpOH3BO,Z[CTBCHHOI>'I IMMPAKTHUKU B IOAPA3ACIICHUHN YUPCIKICHUA NI OpraHU3alluu.

X. Y4eOHO-MeTOoAHYeCKOe o0eclevYeHHe CaMOCTOSITeIbHON PpadoThl CTY/IEHTOB,
OlleHOYHbIE CPe/ICTBA KOHTPOJISl yCIIeBAEMOCTH U MPOMEKYTOUHOM aTTeCTALMU:

A. Y4yeOHO-MeTOAMYECKHE PEKOMEHJAAUMH [Jisi o0ecreYeHUss CaMOCTOSITeIbHOM
padoTBhI CTY/ICHTOB.

Jnst 5pPeKTUBHON OpraHU3alMM MPAKTHKH CTYAEHTOB (uiHMana HaydHO-METOAMYECKOE
PYKOBOJCTBO IPAKTHUKOM OCYIIECTBISIOT OTBETCTBEHHBIE 3a IMPOBEIEHUE MPAKTUKU OT
kadeapel/daxkynprera/punrana. B ux 00s13aHHOCTH BXOIUT:

1. O01ee HayYHO-METOIMYECKOE PYKOBOACTBO MPAKTUKOM CTYICHTOB.

2. OmnpeneneHne U KOHKpETU3alus 3aJaHUil MPAaKTUKH B COOTBETCTBHM C MPOrPaMMOI
00y4eHus u mpoeccoHaTbHON crienn ()UKo MpUHUMAIOIEH OpraHU3aIiH.

3. OO6cyx1eHrue ¢ pyKOBOJIUTENEM IMPAKTUKU OT OpPraHU3ally KOHKPETHBIX acCHEeKTOB
IIPOXOXACHUS IPAKTUKU CTYJECHTaMH.

4. IIpenocraBienre  KOHCylbTalUMW  CTyJEHTAM-IIpaKTHUKaHTaM [0  BOIIPOCaM
MPOXOXKACHUS MTPAKTUKH.

5. OGecnieyeHne BBOJHOTO M JAPyruX (GOpM HHCTPYKTaKa Ha BCE BHJBI padoT,



BBITIOJIHACMBIX CTYACHTaAMU.

6. IToCTOSIHHBIN KOHTPOJIb BBIIOJIHEHUS CTYACHTAMU IIPOIPAMM U 3aJaHUM IIPAKTUKH.
7. [lo OKOHYaHMM TPAKTHUKU - TPOBEPKA HAJIMYUS Y CTYJIEHTOB HEOOXOJUMBIX
JIOKYMEHTOB.

B paMkax Hay4HO-METOAMYECKOIO PYKOBOJCTBA NMPAKTUKOM OTBETCTBEHHBIN 3a NPAKTUKY
OCYIIECTBIISIET CAEAYIOIYIO ACSITEIbHOCTD:
1. Omnpenensier Mecra NPOBEACHMUsS] NPAKTHKH, JOrOBAPUBAETCS C
NPEJCTaBUTENIAMU OpPraHU3alUil M YUYpeKICHUH 00 YCIOBUSAX MPOXOXKICHUS
CTYJACHTAMH.
2. 3aKJII04aeT JO0rOBOPHI C OPraHU3aLUSIMH IMPOXOXKIACHHS INPAKTUKU
CTyZIeHTaMH (paKyybTeTa [0 YCTaHOBIEHHOU (aKyIbTeToM (hopme.
3. Pacnpenensier cTyneHTOB 1O OOBEKTaM MpPAaKTHKH C YYETOM HX
CHeLUaIN3aluU U TEMAaTUKH KypCOBBIX U AUIIIOMHBIX paloT.
4. CocrasisieT paciucaHue IPOX0KACHUS CTyIE€HTaMH PAKTUKH.
S. I'otour IIprka3 0 NpOXOXKAECHUU CTYyIEHTAMU IIPAKTUKHU.
b. IlpumepHblii CNUCOK 3aJaHMH JJIA NPOBeJeHHUs] TeKylled M IPOMEKYTOYHOM
aTTecCTAlMH.
B xoae npoxoxkaeHusi NPaKTHKHU CTY/ACHT 00s13aH:
- IOJTHOCTBIO BBIMOJIHATH MNPOTpaMMy MPAKTUKU M paboOThl, NPEAyCMOTPEHHBIE
VMHIVBUAYaIbHBIM 33JaHUEM;
- cTapaTbcs IpUOOPECTH YMEHUs, HABBIKH, KOMIIETEHIIMHU 110 Oy TyIel CrelnanbHOCTH;
- CTpOro coOJI0JaTh MpaBWIa BHYTPEHHETO PACHOpsIKa, TPYAOBOW AMCHUILIUHBI U
TEXHUKU 0€30MaCHOCTH MPUHUMAIOIIEH OpraHu3aluy;
- BBINOJIHATh YKa3aHUS pPyKOBOJIUTEINS IPAKTUKK IPUHUMAIOILEH OpraHHu3alvy;
- HECTH OTBETCTBEHHOCTH 3a BBINOJIHAEMYIO Pa0OTy U €€ pe3yIbTaThl HapaBHE co
IITaTHBIMU paOOTHUKAMU;
- COOTBETCTBOBATh 3BAHUIO CTYJEHTa (HaKyJIbTeTa TOCYIAapCTBEHHOI'O YIPaBICHUS
MI'Y umenu M.B.JIomoHOCOBa.
ITo oxOHYaHHMM NPAKTUKU CTYAEHT 00s13aH caTh IPEnojaBaTessaM, IPUHUMAIOIINM 3a4eT:

- 0(OpMIIEHHBIN THEBHUK MTPAKTUKU;

oT4eT 00 UTOrax MPakTUKH (He MeHee 4-X CTpaHuI);

- XapakTepUCTHKy Ha OJlaHKe OpraHW3allii C OIICHKOW MPOJEIaHHON paboThI,
3aBEPEHHYIO TOJIMUCHIO TIPEICTABUTEIISI OPTaHU3AIMN U TIEYaThl0 OpTraHU3aIH.

B xone npoxoxxaeHus NpakTUKKU CTYJICHT BelleT JIHEeBHUK MPAKTUKH. 3alKCH O TTPOICTaHHOMN
paboTe 3aHOCSTCS €KETHEBHO.

B nHeBHHUKe MPaKTUKHU OCBELIAIOTCS CIEAYIONIUE BOIPOCH:
- CBeZieHUsI 00 OpraHU3allK, B KOTOPOW MPOXOAMJIa MpaKTHKA (Ha3BaHKWE, OCHOBHBIC 3aJ1a4H,

CTPYKTYypa, GYHKIIUH MOAPA3IEICHHUS, T/I€ TPAKTUKOBAICSA CTYJIEHT U T.1.);



- HOpMaTHBHas 6a3a pabOThl OpraHU3alMy U OAPa3/AeIeHUs, B KOTOPOM NIPOXOHIIa MPAKTHUKA
(penepanbHbie U pernoHaNbHBIC PABOBBIC AKTHI, BHYTPEHHHUE PETTIAMEHTUPYIOLINE JOKYMEHTHI);

- XapakTep AesTeIbHOCTH, KOTOPYIO OCYHIECTBIISUT MPAKTUKAHT (JIOJKHOCTHBIE O0sI3aHHOCTH,
cojiepxkaHue paboThI U T.11.);

- UHAMBUJYyalbHOE 33JaHUE CTYJCHTA-NPAaKTUKaHTa, €ro CoJepXaHHe U IOPAIOK
BBITIOJIHEHMS,

- OIMCaHNE MaTEepPHAJIOB Ul KypCOBOM/IUITIOMHON pabOThI, COOpAaHHBIX BO BPEMsI IPAKTHKH;
- KpaTKasl XapaKTepUCTUKAa U OLIEHKAa IPOXOKICHMS IMPAKTHKH CTYAEHTOM, MOANHMCAHHAs
IpEeACTaBUTENIEM IPUHUMAIOLIEH OpraHu3anuu (PyKOBOAUTENIEM OpraHU3alluu/pyKOBOIUTEIEM
COOTBETCTBYIOIIETO MOJPa3/IeeHUsI/Ha3HAaUeHHBIM PYKOBOJIUTENEM TMPAKTUKU) U 3aBepeHHas
NeyaThio OpraHu3alny;

- KpaTKasi XapaKTepUCTUKA U OLIEHKA IPOXO0XKAECHUS PAKTHKH, TOAIUCAHHAS PyKOBOJUTEIEM
MpakTUKH oT (pakynpTeTa/Kadenpsl/punuana.

Ilo oxkoHYaHMM NPAKTUKU JIHEBHHUK IIOANUCHIBACTCS PYKOBOAUTEIIEM IMPUHUMAIOILECH
OpraHu3alliy U 3aBepsiercs neyarbio. Ha ocHoBe JIHEBHUKA IO OKOHYAHUU MPAKTUKU COCTABIISAETCS
OTYET O MPOX0XKJIECHUH MIPAKTUKH.

B oTueTe 0 NPOXOXKIEHUN IPAKTUKN OCBEIIAIOTCS CIEAYIOLINE BOPOCHI:

- EeJTb U 33/1a41 IPAKTUKH;

- CBelleHUs 00 OpraHu3aIuy, TJIe MPOXOIHIa IPaKTUKa (CTPYKTypa OpraHu3aluu, poib
U (QYHKIMH CTPYKTYPHOTO MOJpPAa3/eNeHUsl OpraHu3alud, B KOTOPOM paboTal MpPAaKTUKAHT),
ONHCaHUE JAEATENBHOCTH M  JOJDKHOCTHBIX  OOSI3aHHOCTEM  NPAKTUKAHTA, HMHCTPYKLU,
periIaMeHTHPYIOIIUX €ro AeATeIbHOCTh, OCOOCHHOCTEN JOKYMEHTO000pOTa U GOPM OTUETHOCTH;

- OCHOBHBIE ITPUHLIUIIBI OPTaHU3AMH TPYAA U YIPABJICHUS B TIOpa3ICIICHUH;

- 0COOEHHOCTH HOPMAaTHBHO-TIPABOBOM 0asbl, periaMeHTHPYIOIIEH IesTeNbHOCTh
OpraHu3aluy;

- MIOJlyYEHHBIE B XOJI€ NMPOXOXKACHUS NMPAKTUKHU HABBIKM, YMEHUS, KOMIIETCHIIMU IO
CHELUATbHOCTH;

- nH(popManus 00 STHIECKOM KOJCKCEe OpraHu3allnu;

- uH(pOpMalHKs O COAECP>KaHNU U Pe3yJIbTaTaxX BIIOIHEHNS MHIUBUAYAIbHBIX 3aJaHUH;

- omHCcaHue MaTepuaia, CoOpaHHOTO TSl KypCOBON/TUTIIIOMHON PabOTHI;

- 3aMeyYaHus 10 MPOBEICHHUIO MPAKTHKHU B IPUHUMAIOIIEH OpraHU3aliHg;

- MHEHHE CTYJICHTa O TOM, B KaKOIl CTelIEeHH OCBOCHHBIE UM MaTepHalIbl TECOPETHYECKOTO
XapakTepa COOTBETCTBYIOT 3ajauaM JAEATeNbHOCTH OpraHM3allid, B KOTOPOW OH IPOXOAMI
IPaKTHUKY.

[Ipy HeoOXOAMMOCTH K OTYETY MPHIAraloTCs PUCYHKH, KapThl, CXEMbI, UYEPTEXH,

¢dororpaduu u T.4. OTUET MOAMUCHIBACTCS CTYJCHTOM.



B. IlpuMepHBbI CHHCOK BONPOCOB /JIA NPOBeAeHUs] TeKylleil M INMPOMEeXYyTOYHOM
aTTecTAlMH.

[Tpon3BoCTBEHHAS MPAKTHKA CTYACHTA OLIEHUBACTCSA 110 CUCTEME «3aUTEHO» / «HE 3aUTCHOM.
CryzneHT, HEe BBINOJHUBLIMKI NIPOrpaMMy IPAKTHKH, HE OTUYUTABLIMKUCA O NMPOXOKIECHUHU NPAKTUKH
WIM TTOJTYYMBIIMNA OTPULIATEIIBHBIN OT3bIB MU HEYJOBJIETBOPUTENIBHYIO OLEHKY IIPH MTPOXOKICHUH
IIPDAKTUKH, HAIpaBJISICTC BTOPUYHO HA IMpPaKTUKy wWid oruucidgercs u3 MIY  umenu
M.B.JlomoHOCOBA.

3adeT HE NIPOCTABISIETCA CTYIEHTaM, y KOTOPBIX OTCYTCTBYIOT CIIECAYIOIIHE OTYECTHBIE
JOKYMEHTBI: THEBHUK M XapaKTCPUCTHKA, 3aBEPECHHBIC I1€YaTbI0 OPraHU3aLNU, OTYET IO UTOram
IIPOXOXACHUS TPAKTUKH.

OCHOBHBIE KPUTEPUU OLIEHKH MTPAKTHKU:

1. AKKypaTHOE U NpaBUWIbHOE O(POPMIICHHE BCEX OTYETHBIX TIOKYMEHTOB.

2. XapakTepuCTUKa CTyJIEHTa, JaHHAsl PYKOBOIUTEIEM MPAKTUKHU OT YYPEKICHUS WIN
OpraHM3alH, COAEPKALLAs TOJOKUTENBHYIO OLICHKY.

3. [lomHoTa CcomepkaHUsl M KadyecTBO O(GOPMIICHHS OTYeTa, MOJHOTA 3aluce B

IHEBHHUKE.

Xl. YuyeOHO-MeTOANMYeCcKOe H HH(OpMaHOHHOE o0ecTieYeHNe PAKTHKH:

a) OCHOBHas JIuTeparypa:

1. ®enepanbublil 3aKk0H OT 29 nexadps 2012 r. Ne 273 «O6 o6pazoBanuu B Poccuiickoit
denepanuny;

2. Tpynosoit konekc Poccuiickoit denepanuu;

3. ®enepanbubiil 3akoH 0T 27 urong 2004 r. Ne 79 «O rocynapCTBEHHOM I'pa)JIaHCKON
ciryx6e Poccuiickoit denepannny;

4. ®enepanbabiii 3ak0H 0T 02 Mmaprta 2007 1. Ne 25 «O MyHUIUIIATBHOW CIykOe B
Poccuiickoit deneparuny;

5. Ilpuka3 MunuctepcTBa 00pazoBanus 1 Hayku Poccuiickoii @enepanuu ot 26 Hos16ps 2009
r. Ne 673 «O6 yrBepxnenun Ilonoxenus o0 ydeOHON M MPOU3BOJICTBEHHOM MPAKTUKE CTYACHTOB
(KypcaHTOB), OCBaMBAIOIIMX OCHOBHBIC TMPOQPECCHOHAIBHBIE 00pa30oBaTEIbHBICE MPOTPAMMBI
cpennero npodeccuonaaLHOTO 00pazoBanus» // Poccuiickas razera. Ne 18, 29.01.2010;

6. Ilpuka3 MunucrepcrBa obpazoBanusi Poccuiickoit @enepauuu ot 25 mapra 2003 1. Ne
1154 «O6 ytBepxknenun [lomokeHUsT O TOpPSJIKE MPOBEACHUS TPAKTHUKU CTYACHTOB
00pa3oBaTeNbHBIX YUPEKACHUH BBICIIETO MTpodeccCHoHanbHOro o0pazoBanus» // Poccuiickas rasera.
Ne 108, 05.06.2003;

7. Kommenrtapuii k TpynoBomy konekcy Poccuiickoit ®deneparnum: (mocrateiHsii). /
[AunpeeB A. A. u np.]; mox pen. K. H. I'ycoa, 3. I'. Tyukosoii. - M.: IIpocnekt, 2019;

8. OtTBeTcTBEHHOCTh pPa0OTHHKA M paboTodareiss IO TPYIOBOMY 3aKOHOJATENILCTBY

Poccuiickoit ®@enepanun: yueb. mocobue. / EBrenus PaduxoBna bproxwna; Ham. uccnen. yH-T



Beicm. mik. sxonomuku, [lepm. dut. - [lepms: Pen.-uza. orn. HUY BIID - Tlepms, 2018;

9. HoBslif cipaBounuk kagposuka / M. 0. Poroxun. - M.: IIpocmekr, 2016.

0) JOTMONHUTENBHAS TUTEpaTypa:

1. Meroauveckue ykKa3aHUsl IO TPOXOXKICHHUIO MPOU3BOJICTBEHHOW MPAKTUKHU: Y4eOHO-
meroandeckoe mocodue. CocraButenu: Kymmos A.B., I[Beposa H.I'., Jlanmmua E.H. - Huxuuit
Hosropon: HHI'Y um. H.U. Jlo6auesckoro, 2016. - 27 c.

2. [IpakTuka Mo MOJTYYCHHUIO TIEPBUYHBIX MPOPECCHOHATHHBIX YMEHUN M HABBIKOB: METO/I.
yKa3aHus 110 yueOHOo# npaktuke [DnexkTponusii pecype] / JILA. Sxumosa, K.1O. JlobkoB; KpacHosip.
roc. arpap. yu-1. — Kpacnosipck, 2018. — 31 c.

B) UHTEpHET-pecypChl:

http://www.president.kremlin.ru

http://premier.gov.ru

http://www.gov.ru

http://www.council.gov.ru

http://www.duma.gov.ru

XI11. MaTepuajbHO-TeXHHYECKOE 0o0ecnevyeHue MPOU3BOJICTBEHHOH MPAKTUKH
OpraHu3anuu IpoXoXKACHUS MPAKTUKU MPEAOCTABISAIOT CTYACHTaM-IIPAaKTUKAaHTaM paboudne
MecTa U JIOCTYN K TUIIOBOM KOMIBIOTEPHOW TEXHUKE, OCHAIICHHON MPOTrpaMMHBIM 00ecIieueHUEM,

agaornugbiM MS Windows u MS Office.


http://www.president.kremlin.ru/
http://premier.gov.ru/
http://www.gov.ru/
http://www.council.gov.ru/
http://www.duma.gov.ru/

AHHOTauMs pado4yeid NporpamMmabl

«IIpou3BoacTBEeHHAS] MPAKTHKA)

Hucuunnuna «IIpou3BOJACTBEHHAs] TMPAKTHKa» SBJISIETCS YacThl0 LMKJIA JUCUUILIAH
«IIpakTHKW» TOATOTOBKM CTYAEHTOB OakajlaBpuara IO HampasieHHio mnoiarotoku 38.03.04
«l"ocynapcTBeHHOE M MYHUIIMTIANBHOE yrpaBieHue». JlucuurnanHa peanu3yercs Ha (pakymbTeTe
rOCyJapCTBEHHOTO  ympaBieHUs: MOCKOBCKOTO TOCYJapCTBEHHOI'O YHHUBEPCHUTETa HMEHU
M.B.JIoMoHOCOBa OT/1€JIOM MPAKTUKH BO B3aUMOJICHCTBUU C OTBETCTBEHHBIMH O ITPAKTHKE.

Hucuunnuna «lIpon3BoAcTBeHHas mMpakThka» 10 (opMme TpoBEAeHHs  SBISETCS
HEMPEPHIBHOM, 110 CIIOCOOY MPOBEICHUS — CTAIIHOHAPHOM.

Tun nmpon3BOACTBEHHONW MPAKTUKHU: MPAKTUKA MO MOTYyYEHUIO0 IPOoheCCHOHATBHBIX YMEHUI
¥ OMbITa MPO(ECCHOHANBHON eI TeTbHOCTH.

HMucnunnuua HareneHa Ha ¢opmupoBanne yHuBepcanbHbIX (YK-12.b, VYK-13.b)

KOMIIETEHIIUH BBIITYCKHHKA.

CopnepxaHue AUCUUILUIMHBI OXBAThIBAET KPYr BOIPOCOB, CBA3aHHBIX C IMPHOOpETEHUEM
CTYZCHTaMH HaBBIKOB paOOTHI B OAPA3ICIEHUSIX (eiepaabHbIX, PETHOHATBHBIX U MyHUIIUTIATBHBIX
OpraHOB BJIACTU U YIPABIEHUS, HEKOMMEPUYECKUX CTPYKTYp, MHBIX OpraHU3alUil U yUpeKICHU,
yrIyOJieHHeM TEOPETUYECKHX 3HAHHMM, MOJYYEHHBIX IpPU OCBOCHHUU JUCHUILUIMH 0a30BOW U
BapUaTUBHOW YacTH, BHIPAOOTKOW y CTYJEHTOB YMEHHUS HCIOJb30BaTh IMOJYUYCHHbIC 3HAHHS Ha
NpaKTHUKe, OpraHu3aleld B3auMOJICHCTBUS OPraHOB TOCYNAapCTBEHHON BIIACTH M OOIIECTBEHHBIX
oprasnu3zanuii, opMUpPOBaHUEM B X0J1€ UCTIOTHEHUS JOKHOCTHBIX 00513aHHOCTEN Ha BBIIEIIEHHOM
paboueM MecTe YHHUBEpPCAIbHBIX KommeTeHUui. I[IpoxoxaeHue NpoU3BOJACTBEHHOM NpPaKTUKU
CTYZCHTaMH HallEJIEHO Ha MOJTy4E€HUE HABBIKOB MMCbMEHHOM M YCTHOM KOMMYHUKALUU HA PYCCKOM
A3bIKE€ B Iporecce Mpo(EecCHOHAIBHOIO  B3aUMOJCHCTBUSA, OBJIAZCHHUE  TEXHOJIOTUAMHU
JIeNIOTIPOU3BOJICTBA U JTIOKYMEHTO000pOoTa B (peliepalbHbIX, PETHOHAIBHBIX W MYHHIUNAIBHBIX
OpraHax BJIACTH U YIPABJIECHMs, OpraHaXx MECTHOI'O CaMOYIPABJICHUS, KOMMEPUYECKUX H
HEKOMMEPUYECKUX OpraHu3alMsix, IpUMEHEHHE B CBOSH MpoecCHOHATBbHON AesTeIbHOCTH 3HAHUH
HOPMATHUBHO-TIPABOBBIX AaKTOB, MPHOOpETeHHE OIbITa paboThl B TPYIOBBIX KOJIJICKTHBAX,
nproOpeTEeHNE HaBbIKOB AaHATTUTUYECKOH U SKCIIEPTHOM AEATEIbHOCTH, CHOCOOHOCTH OCYIIECTBIISTh
npoeCCHOHATBPHOE B3aUMOACHCTBUE IPU PELICHUMHM MPOM3BOJICTBEHHO-NIPABOBBIX 3a4ad U
JOCTH>KEHUH KOMAaHIHBIX nenen, IPUMEHEHHE COBPEMEHHBIX UH(POPMALIMOHHO-
KOMMYHHUKAI[MOHHBIX TEXHOJIOTUH, BKJItOYast 0a3bl JAHHBIX IS pEILICHHs] TPAKTUUECKUX 3ajad.

[IpenonaBanme IUCIUILIMHBI ITPEyCMaTPUBAET CleAyIOre (GopMbl OpraHu3ay y4eOHOTO
npoliecca: caMmoCTOsiITeNbHasE paboTa CTyJIEHTa, KOHCYJbTAllMd C PYKOBOAMTENIEM MPAKTUKE OT
(axynbTeTa/OpraHnu3aum.

IIporpammon nucumiuivHbl «I[IpoM3BOACTBEHHAs MPAKTHUKA» IIPEAYCMOTPEHBI CIEIYIOLUE
BUJIBl KOHTPOJIA: TEKYIIMH KOHTPOJIb YCIEBa€MOCTHM B (oOpMe OT4YeTa IO TPaKTUKE U
IIPOMEKYTOUHBIA KOHTPOJIb B (hopMe 3aueTa.

OO6mmas TpyA0€MKOCTh OCBOCHHS JTUCIMIUIMHBI COCTABIISICT 3 3aueTHble enuHmIbl, 108 u.
[Tporpammoit muctumuirHbl TpeaycMoTpersl 108 4 camocTosTenbHOM pabOThI CTyACHTA.
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